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Translation and Localization Standard

Taaal) 1) s ally Aan il ylas

Items 3 gl 1.0
Understanding the original text and accurately translates the | .5 il zalel a5 LY R 1.1
original text and not to author it. Accuracy doesn’'t mean O e casls sle] ¥ AR 4 a8
translating literally or word-for-word. Translation should be in Agdiall daa il Sas Y Al A8 s gial) a3k
standard written Arabic. i i L,
22 pe dapead Lo Dl deasil) i o g
sy cuSInlly alayaall GA Gl 538 dvagad luwall
cJaall
Not to use CAT (computer-assisted translation), | sl (L. ) AN sl alasind Ciias 1.2
permanently machine translation or any other tool that let (s dasn Jia) LT Raasll plasial i
doesn’t convey the actual meaning. OsSiy Olyially Glallaiadl (any ddpa Gl Y)
ol e 3)S8
The translation is for an Arab reader, so the writing style - 1§ ¢ oo @) 4 sl enls L 1.3
should be catchy, attractive and accessible to meet the O o el ";D’d W o Aense anll
teaching, learning and reading needs of our diverse targeted | )< a8 (oAl ;o all 13g] eyl daga Jomay dudla (5SS
readers who could be a parent, a housewife, a student, a L e L .
teacher or a university professor. AR I TSITTR Y B YN G R B P E D R W 0
To do this, the translator should: . . N ¢
Stick to the original text, if he/she have any comments; t0) pasial) (e Gty oD dal ey - 4l
should write it for “editor’s information”. a4l clS 13y daagiall salall L) ailly a3l
Translate educational and scientific terms correctly and not Al el e call s agled cilaadla
to leave abbreviations and acronyms without translation. To L. . - _—
do this, must consult specialized dictionaries and e il ¥ AdS Sl mlhias gl Bile (o) aadin Y
references. LY ) A8lE
el e @Eaally L leanen daajidl aladl & ladagg
oaadiall duadall aaball g sa)ll g
Translated text should be clear, accurate, free from 1.4

offensive phrases or expressions consistent with, and
reflecting the original text, and to suit the targeted audience.

O Wy (Ghyy Baaly aagidl paill 5 of s
4l GLA{Y‘ oadll o oS Bdiay (Aipdl <yl
JAdagiuall 4 panll A8l Conl® daaly dad Ange

Obeikan Education | Confidential | Sharing on Need to Know Basis Page 4 of 7




Obeikan Education Co.

Doc #: PMO-PM-GL-13-004-1.0

Rev #: 1.0

Eduecation

Name: Publishing Translation
and Localization Standards

Eff. Date: 20 Oct. 2013

Template Ref#: PMO-PM-GL-13-004-1.0

The translator should read the text in full and apply the
needed modifications before delivery of the final product to
ensure the interdependence of translation.

shals dile Boar 4als Jd Sl Gaill dean
daajiall Baldl Bagad Gaan clgllay )yl
el

1.5

The translator should read the whole text and not to skip any
sentence or paragraph. But, if deemed necessary, he could
combine two sentences into one, maintaining the overall
content and sequence of the paragraphs.

Sle e o i ol Jlig) g S el deass
@ Oflen On penllS il (e sha) (Sa 4
Sle Lliall iy WS celld a1 Gl 13 sasly dlea
Vs s el Jdulidy paill alall () saiadll

NSAN

1.6

Translation should include all relevant materials including:
cover pages, table of contents, preface, author biographies,
(if any), all chapters, appendixes, reference list, sources,
footnotes, charts, tables, photos, glossary...etc.

oy hall Gl 8 2ys Lo OS e danyil) Jlaid
Sy adially cclyginall Aailiy o alall (DA
Johaally  olglS Jpailly  ccpilpad)  fcalsdl sl
Slaaddly (Ll sy aabally (3addls (JISaYy

Gl ppally clalbhiadl djuay Jialsells

1.7

Translator should deliver translated text in softcopy format
not hardcopy.

s Y s ) A Bpem o anid) aldll il

1.8

The translator is expected to follow the structure of the book
and copy the format of the original text including number of
pages, unless instructed otherwise.

iy ampal Gouls aajiall QUSH Ll 5N
A e e GV A ol L Ll sl

1.9

The translator is expected to translate all the repeated
heading and paragraphs in the same manner.

cdaly Gus o 5y Sall cpslially ChaN dan i amgs

1.10

When translating books and researches, translators and
editors should cite the original documentation in the text.

Lo il IS A v GEAL BN

1.11

When names of researchers, authors and others are cited
for the first time, they must be written in Arabic against the
original English or French etc. (Renzulli et al. (2011).

o)) Lol Bl adlsall S il oleud S Gy
bySs ay Lavie claage ol il o (ghlaiy) JaY)

3Ly o3 1 A il e (I 5l
(Renzulli et al. (2011)

1.12

Basic rules for citations include the last name of author and
year of publication. If author's name is in the text, it should
be followed with publication year in parentheses: When
Foucault (1978) wrote...

ity of e Bl GEal weld el ol G
(Olaall [l ABle au) gaill 3 gl gl
Lovie 1 U gail) e copudd o il Ay Lo siia

... 0o 4US (1978) Foucault S

1.13
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If author’'s name is not in the text, enclose the last name and 5 - s 1 & 1. ; ; 1.14
J s I calgall anl 1) .
year of publication between parentheses including year of el S cang e id Js¥ el el Sy ej ~
completing the research ...(Sultan, 2011) (2011 ¢glal) Jla . Eall Ao S aa Y
If page number of the reference is to be included, it should cdll faial Ay s W& Gl | 1.15
follow the year of publication after a semicolon: Bruner ‘¢ C'AJAM eV Jis )A:y ’ ~
(1975; p.20). ¢ddagiie Alalyy degiall il daw B o cany Xiniad
(20 4sim €1975) Burner :1a
Translators must know exact names of authors. | i<, -nalelll 4 el s il 1.16
Abbreviations are sometimes misleading. You should not 5 ¢ Cpilall Aag slasdl i & e;).ud e
use family names only by all means, unless there is not any | aalll gaaly L€l dald; <l call Ll
indication of the first name. Try to know if the writer or ) e .
author is a r_nale or female. You should know, for example, u,J}S“ k—*ﬁy‘ GsSi a8 Blalg -‘Eﬁm‘ ) Al
that S. Reis is a woman. ad Y el S ) gy S Gl a1 Ly
Ngalasin) ny Al Jedll dapa Loy oCaige o &
(SRE ] d.a (Jadd Alilad) f‘“‘ )SAJ < &y ple Al
usia e Gl a5 Cilgal) ol e Caall)
Avoid meaningless repetition. When you are talking about | §: ) eiat Lovisd ¢Sl Lo Sl (uias 1.17
Attention Deficit Disorder-ADD, for example, give the full ‘ il Sy Levid (S s
name and acronym of _the syndrc_)me or project, or model sl ciin Gyl e
efc... at the first time it occurs in the text, and add the | \u. N Deficit Disorder-ADD
abbreviation, ADD, only afterwards, unless the names or . . ] < ,
terms appear briefly in the text. P o e Jg¥ Aeladiul die BalS Al aay
OB ) SE S 1Y) el amy i) )
lemzen ClLaial) S5 Cangy SLelS an¥) SYy Maiad
You can use Arabic acronyms and abbreviations of well- | 51 W Ll 12l | | oalaanal - 1.18
known international organizations, UN bodies like: == ‘=”‘"ﬂ ‘“‘f £ e
UNRAWA, FWO, UNISCO. c Suiedl ¢ glall g yig¥) Jia cdd g yall
English abbreviation must be added in the first time ) .
mentioned. Se l@hlh peaidall (ghlady) ¥ AlS ) Adlsyl
i gye Jf Lealaail
Sometimes, authors like to start their works by famous S la S Pleisd Glal ¢ pilyal o g 1.19
guotations of people who are known to the English reader, ostle s 00 Hhal cuilall (2 ’
but not to the Arab reader. You should introduce the person | (g)lall Y ol (o)Wl ool ddgpma 55 e dpaddl
of the quotation giving a brief idea about him or her. ) .
W\ 538 g_qj:u U\ P)JAS\ és (=l JA cgg):d\
< Olab
Quotations in the text must begin and end with quotation <k 5 aoke - ) A e 1.20
marks. Rancho (1994) stated that, “creativity is by no means 0o & o O ’u‘d &= =
just problem-solving”. Yoglayly o) «(1994) S5y Jsty Sliad clegle) (a
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the document and should be approved by Obeikan; also the
editor should verify it and add any other terms if needed.

daajial) Balall Gilallaadll dpiue alid aaidl e
Balall A samgig anSe Ay GSpall 8 (e salaic Y
Balall jyme JB (e adde clilly 4883 g lemien

The translator must be a specialist on the subject of 3l Sl 5 G - Al - 1.21
localized content, especially in scientific subjects such as @ @myd « a}‘d 058 O e
engineering, medical, physics, chemistry and biology. Etc... | iuxiglly QhllS dlel)l cilegiagall daldy 4aasi
N T ;L,A_;S(\} e lally ¢ Lyl
Pay attention as much as possible for punctuation rules, | .. acld Sl el Y i ALy 1.22
such as comma, full stop, Etc.. ve baeldy HA8 @ 2 S plany
Odadilly ddagaiall Alalally ddasilly AlalallS dcLal)
&l il )
If the targeted audience in the arabic region; should refer to | il dalidl 8 ddneied) il euls 13 | 1.23
Saudi Terminology Data bank and use its terms at the below &P)X A 3 =R
link: Loyl e dpalall cilallaialll syl Q'EJ\J\ el
408 3))4l) Cilallhiallly Al )
http://basm kacst.edu.sa/ #5004 e
http://basm.kacst.edu.sa/
Translator should provide glossary for all the used terms in 1.24

Margins , notes, and list of Reference & Word
Index

Footnotes should be placed at the footnote part of a page,

and notes to be placed at the end of a chapter. As for

references, translators can, if an electronic copy is available,

copy them and add them at the end of the text.

= All references lists to be on a separate with a page
header “References” (z!_<l).Maintain the same letters
style and font. Do not translate the references, but
sometimes you need to translate footnotes and margin
notes.

= Prepare a word index alphabetically as they occur in the
Arabic text, giving the exact page number in the text.

gaball Aailly (alsgd

S DXL CON I I U PV [P ) SR
a4l GlS 1Y) cangiall (Sad caaball W L LAYl
aasiall Gaill Dles ) Ly ledsy ol g i)
r Al il e
dada A gl ady (lie @l palall pay m
Sl Lall oS of e ) Qi) b WS
OsSe 3 4l e ol 3B Y aabal sl
LS dlagll GnY) Gy Glesasdl Gued dlac)
Gladall ) ) 5LEY) eyl Galll b g
g 25 Al

2.1
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